
3A.06.02.007 Continuing Education Policy 

 

Excelsior Academy realizes that under emergency situations students and their families may need to 

utilize a distance learning platform for a defined period of time. EA will strive to provide a great deal of 

flexibility for its students in connection with their studies while expecting consistency in school work. 

 

It is the school policy to provide at least 990 instructional hours over the course of each school year, to 

full-time students, as required by Utah Administrative Rule R277-419-3.A(1). This requirement is not 

altered during distance learning times necessitated by an emergency school dismissal or closure. 

 

Attendance is a joint responsibility of parents and their children. School authorities have a responsibility 

to enforce attendance laws. 

 

The school may use the following continuing enrollment measures to track student attendance. All 

measures shall be documented by the teacher, or instructor, through attendance in the Student 

Information System (SIS) and the school's chosen Learning Management System (LMS). Example: 

Google Classroom, classroom packets. 

 

Student attendance in a distance learning course is defined as active participation in the course. Students 

should log in to an online course and participate multiple times each week. Attendance will be 

documented daily in the LMS and updated weekly in the school SIS. Participation for attendance 

purposes can include any of the following activities in a week: 

1. Submitting assignments (whether paper or digital), 

2. Participating in an online or face-to-face discussion, 

3. Joining a live interactive meeting, 

4. Attending a course session on-site, 

5. Participating in small group instruction live or online, or 

6. Communicating with school staff, teachers, or instructors by email, feedback, live online, face-

to-face, or phone. 

7. Parents will be required to report any excused absences. 

EA personnel will review attendance weekly to determine that full-time students are making progress to 

complete course work. The school personnel, counselors, teachers, or instructors will consistently 

contact the parent and/or student for any attendance matters. 

The school shall document each student's continued enrollment status in compliance with the continuing 

enrollment measures at least once each week. The school shall appropriately adjust and update student 

membership records in the SIS for students that did not meet the continuing enrollment measures. 

Any student absent 25 percent or more of a distance learning class (i.e., unexcused, unresolved, or 

unaddressed absences) during the school dismissal or closure, may not receive completion credit for that 

course. If students are struggling to complete assignments or participate in a course, they should contact 

their teacher immediately so intervention plans can be formulated; and 

Any student who has not actively participated in a distance learning class for longer than 10 days may be 

administratively withdrawn. To be counted as actively participating, it is not sufficient to log in and 

view the course; the student must be participating in the online courses as described above. 

 


