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Board Rules of Order and Procedures Policy 

Pursuant to Utah Code § 52-4-2, GreenWood Charter School (the “School”) hereby 
adopts the following rules of order and procedure to maintain order and govern conduct 
at the meetings of the School’s board of directors (the “Board”). 



(1)  Public Meetings. Board meetings will be convened, and Board business will be 
conducted in accordance with the applicable provisions of the Utah Open and Public 
Meetings Act. 

(2)  Board Size and Quorum Requirement. The Board consists of no fewer than (5) 
and no more than (9) members. A quorum of Board members must be present at any 
meeting to take official Board action. A quorum consists of a majority of the current 
Board members. 

(3)  Meeting Agenda. An agenda for each Board meeting will provide notice of the 
business to be conducted and topics to be considered by the Board with no less than 24 
hours notice. 

(4)  Presenting Business. As a general rule of order, a member of the Board should 
present an item of business by motion prior to voting. If the motion is seconded by 
another member of the board, the motion should then be considered and voted upon by 
the Board members present at the meeting. 

(5)  Board Action and Voting. The minimum number of “yes” votes required to pass 
any resolution or to take any action, unless otherwise prescribed by law or the School’s 
Bylaws, is a majority of the voting members of the Board present at the meeting. No 
member may vote or act by proxy at any board meeting. 

(6)  Public Comment. The Board encourages public engagement and frequently 
schedules time to hear from members of the public. Public comment time is placed on 
the agenda at the Board’s discretion. 

 
The following rules apply to public comment at Board meetings: 

a)  Members of the public wishing to speak to the Board must include their name 
and the agenda item or topic they wish to address on the “Public Comment Sign Up 
Form” that is available prior to the meeting. 

b)  Speakers will be given up to three (3) minutes to address the Board. 
Speakers representing large groups may request up to six (6) minutes to address the 
Board. 

c) The Board will not take public comment on personnel issues or statements 
regarding the character, professional competence, and the physical or mental health of 
an individual during a Board meeting. 



d)  The Board is unable to deliberate or take action on items raised during the 
public comment period that are not on the meeting agenda. 

e)  Persons who disrupt Board meetings will be removed from the meeting. 

f)  The Board chair, at his/her discretion, reserves the right to end public 
comment at any time. 

(7) Board Member Code of Conduct. 

a)  Members of the Board will conduct themselves in a civil and respectful 
manner during Board meetings and when acting in their official capacity as a member of 
the Board. 

b)  Members of the Board will abide by state and federal laws and School policies 
and refrain from personal or professional conduct that would bring censure, ridicule, 
damage, or reproach upon the Board or the School. 

c)  The Board only exercises its authority by taking official action through voting 
in a public Board meeting. Members of the Board have no individual authority to act on 
behalf of the Board unless expressly authorized by the Board. Individual members of 
the Board should not speak on behalf of the Board without prior Board approval. 

d)  Members of the Board will maintain the confidentiality of information obtained 
in closed session or other confidential information otherwise obtained in their official 
capacity as a member of the Board. 

(8) Governing Law. If any provision contained in these Board Rules of Order and 
Procedure conflict with law or the Board’s Bylaws, the applicable law or the Board’s 
Bylaws will govern. 

 

(9)  Electronic Meeting. A Board meeting may be convened and conducted by means 
of telephonic, telecommunications, or computer conference by satisfying the 
requirements of Utah Code Ann. § 52-4-207. 

(a) Participation: The primary purpose for holding electronic meetings is to 
enable members of the Board to participate in the meeting electronically. Nevertheless, 
provision may be made for a member of the public to monitor an open meeting of the 
Board through electronic means provided that the member of the public so requests in 
writing at least three days prior to the meeting, and further provided that the Board will 



not be required to acquire any equipment, facilities or expertise which the Board does 
not already possess in order to accommodate the request. Notwithstanding anything to 
the contrary in this Policy, with the exception of a public hearing, the general public and 
other interested persons need not be provided an opportunity to participate in, as 
opposed to attend and monitor, an electronic meeting. 

(b) Anchor Location: One or more anchor locations must be established for all 
electronic meetings. The anchor location is the physical location from which the 
electronic meeting originates or from which the participants are connected. At least one 
anchor location for an electronic meeting must be in the building where the Board would 
normally meet if not holding an electronic meeting, unless it is not practicable to conduct 
the meeting at the regular location of the public body's open meetings due to an 
emergency or extraordinary circumstance.  A quorum of the Board need not be present 
at a single anchor location for an electronic meeting to be held. As few as one Board 
member may be present at the anchor location, as long as all other requirements of this 
Policy and of Utah Code Ann. § 52-4-207 are satisfied for a meeting to be held as an 
electronic meeting, provided that the Board member who chairs the meeting is 
physically present at the anchor location where possible. Space and facilities must be 
provided at the anchor location(s) when possible so that all interested persons may 
attend and monitor the open portions of the meeting. In addition, if the meeting is a 
public hearing, space and facilities must be provided at the anchor location(s) so that 
interested persons and the public may attend, monitor and participate in the hearing. 
Where an anchor location is not possible due to extraordinary circumstances, the public 
will be provided with means to participate electronically. 

(c) Conduct of Meeting: No action may be taken and no business may be 
conducted at a meeting of the Board unless a quorum, consisting of a simple majority of 
the members of the Board, is present. A Board Member who is not physically present 
may nevertheless participate in the meeting through electronic means and be counted 
toward the required quorum in accordance with Utah Code Ann. § 52-4-207. Any Board 
Member participating via electronic means may make, second and vote on all motions 
and participate in the discussion as though present, except that the Board Member who 
chairs the meeting must be present at the anchor location. If neither the Chair nor the 
Vice Chair is physically present at the anchor location (but there is still a quorum) a 
Board Member who is physically present at the anchor location will preside over the 
meeting, unless it is not practicable to conduct the meeting at the regular location of the 
public body's open meetings due to an emergency or extraordinary circumstance . 

 


