Administrative Procedures
Equipment Acquired with Federal Funds

Bridge Elementary (the “School”) will use, manage, and dispose of equipment acquired
with federal funds in accordance with applicable federal law, including 2 CFR
200.313(c)-(e).

Management Requirements

With respect to managing equipment acquired in whole or in part with federal funds, the
School will:

a. Maintain property records that include:
i. A description of the equipment;
ii. A serial number or other identification number for the equipment;
iii.  The source of funding for the equipment;
iv. ~ Who holds title to the equipment;
v. The date the equipment was acquired by the School;
vi.  The cost of the equipment;

vii.  The percentage of participation in the project costs for the federal award
under which the equipment was acquired;
viii.  The location of the equipment;

ix.  The use and condition of the equipment; and
Xx.  Any ultimate disposition data with respect to the equipment, including the
date of disposal and sale price of the equipment.
b. Take physical inventory of the equipment and update/reconcile the property
records accordingly at least once every two years.
c. Develop and implement a control system that will provide adequate safeguards
to prevent loss, damage, or theft of the equipment.
d. Investigate any loss or damage to or theft of the equipment.
e. Regularly maintain and/or service the equipment to help ensure the equipment
remains in good condition.
f. If authorized or required to sell the equipment, engage in a sales process that will
help ensure the School receives the highest possible return on the sale of the
equipment.

Use and Disposition Requirements

Regarding the use and disposition of equipment acquired with federal funds, the School
will follow the requirements in 2 CFR 200.313(c) and (e).



